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This guidance document is primarily designed for qualitative research projects that involve interviews and biomedical 
research projects that involve retrospective chart review; however, the principles outlined within this guidance can be 
applied to other types of research projects as necessary. 
 

For questions related to this guidance document, please contact the Office of Research Integrity at irb@une.edu for 
assistance. 
 

Frequently Asked Questions 

 

1. What is a master list? 
 

A master list is a document that links participant or subject identifiers to a unique code, pseudonym, or ID 
number to identify the participant or subject’s data. The use of a master is deemed a best practice in research 
when personally identifiable information is collected from or about participants or subjects. 
 

For qualitative research projects involving interviews, the master list is typically used to record personally 
identifiable information collected about participants during the screening/recruitment process and assign each 
participant a unique pseudonym or participant ID number. The transcribed interview will be stripped of 
personally identifiable information and the participant will instead be referred to by their uniquely assigned 
pseudonym or participant ID number. 
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Appendix A 
 
Master List Example 1 (qualitative
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